H EDUCATION & INFORMATION Making Training
@EdIT.C TECHNOLOGY CENTRE an enjoyable experience

BAaoIKEG
@' Wnoeplakeg AsEIOTNTEG -

Eninedo 1:
Windows, Internet,

Email, Word & Excel

Me Tnv paydaia eEENIEN TNG TexVoAoyiag, Aol ol epyalONEVOI MPENEI VA £XOUV TOUAAXIOTOV TIG BAGIKEC WN(PIAKEG
YVWOOEIC Kal deEIOTNTEC Nou anaiTei n ayopd €pyaciac. To npdypaupa autd Ba Bonbnoel TOUG CUPUETEXOVTEG va
anoKTrNoouVv TIG BACIKEG AUTEG YVWOEIG Kal OgEI0TNTEG Kal Ba Toug evOUVANWOEl OTOV XWPO €PyaAciag TOUG.
ZUYKEKPIUEVA TO €V AOYWw MPOYPAMHA KATAPTIONG MPOCPEPEl TIC YVWOEIG Kal OeEIOTNTEG WOTE va MMNOPEITE va
XEIPIOTEITE €va HY pe aveon kal autovouia, va €iote o B€on va OlaXEIPIOTEITE TO AEITOUPYIKO Twv Windows,
AoyIouIka nAonynong Tou d1adikTuou (Google Chrome), To Microsoft Word kai Microsoft Excel, va enikoivwveiTe
MECW PNVUUATWY KAl NAEKTPOVIKWV UNVUMATWY, KAl va €ioTe g€ B€an va diaxeipioTeiTe KIvOUvoug Tou d1adIkTUOU.

KOAIKOZ: ED22B09 . Acknoelg
, . MpoBoAn tawviag
AIAPKEIA: 60 wpeg g
o Mapadelypata
HMEPOMHNIA ENAP=HS: 28/09/2022 . EniSeien
o Epyaotrpla
@ ZE NOIOYZ ANEYOYNETAI:

Y dtopa mou emBupolV va BeATiwoouy Tig PndLakeg @ STOXOI SEMINAPIOY:
ToUG 6€€LOTNTEC KL TG YVWOELG TOUG OTNV Xprion
Baokwv Aoylopikwv énwg Windows, Word, Excel,
Email kat Internet.

MNPOAIATPADEX 2YMMETOXHZ:

H améktnon Baoikwv PndLlokwy ywwoewv Kot Se§lotntwy
oL omoleg Ba elval xprioLUEG oToV XWPOG epyaciag. Me tnv
ANEn Tou TPOYPALLATOG OL CUMIETEXOVTEG Ba elval ot

=)

Béon va:
B ° Xelpifovtal Tov NAEKTPOVLKO UTIOAOYLOTH) KAl Vol
@ FAQZ:A ZEMINAPIOY: Slaxelpilovtal Ta apyeio Toug
EANVIKG . Kavouv nAonYncn oto 5[(15LKTI:)O '
° XpNOLUOTIOLOUV TO NAEKTPOVLKO ToXUdpoUELo
@ YAIKA EKNAIAEYZHZ: . Ene€epyaotoly éva Kelpevo pe Ty xprion tou Mi-
EKmouSeuTikd UALKO ota EAANVIKA ETESE ) ) o
. Katoaxwpouv dedopéva ae Eva NAEKTPOVIKO GUAAO
6 MEOOAOAOTIA: KQLL VoL SN LoupyolV amAéG GOPHOUAEC Kt ETOLUES
. AGAEEN pe Sladdvetec ouvaptrnoelg oto Microsoft Excel
. I'vwpiZouv yla thv aopalela twv dedopévwy Kat

. Zugtnon

¢ mpdoPaaong otov Hiektpovikd Yroloylotn
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e TOMOGEZIA: EDITC & MMC CONFERENCE CENTER, KOZTOZ ANA ZYMMETEXONTA:
IMVROU 16, 1055 NICOSIA MNep\apPBavel Tnv mapakoAolOnaon tou ceuvapiou,
ONUEWWOELS KAl TILOTOTIOLNTLKO.
@ HMEPOMHNIEZ KAI QPEZ: Y& nepintwon eknaibeuong pe kabodrnynon otnv Taén,

npoadépovrtal Swpeadv KADECG, GVOK KOl LECNLLEPLAVO

Tetaptn 28/09/2022, 08:15 - 14:45 yeUpa (uévo yia ohofpepa Ladrpata).

Napaockeur) 30/09/2022, 08:15 - 12:30
Tetaptn 05/10/2022, 08:15 - 14:45

KO0oTOoG GUNLLETOXNG
I'Iapaokeur'] 07/10/2022, 08:15-12:30 e SUVOAWKO Ké()TOQZ €1000
Tetdptn 12/10/2022, 08:15 - 14:45 e Emopnynon ANAA: €720

MNapaokeun 14/10/2022, 08:15 - 12:30
Tetdptn 19/10/2022, 08:15 - 14:45
Mapaokeun 21/10/2022, 08:15 - 12:30
Tetdptn 26/10/2022, 08:15 - 14:45
MNapaokeun 28/10/2022, 08:15 - 12:30
Tetdaptn 02/11/2022, 08:15 - 14:45
Mapaokeun 04/11/2022, 08:15 - 12:30

e KaBapo Kootoc: €280

MNa avepyoug Kat @owtntég
o [MapakoAw EMIKOWVWVAOTE Hall pag
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H EDUCATION & INFORMATION
I TECHNOLOGY CENTRE

Baoikeg Wneilakeg Ae€loTnTeg - Eninedo 1

ENOTHTEZ ZEMINAPIOY

MEPOZ A: XEIPIZIMOZ HAEKTPONIKQN

YNOAOrFIZTQN KAI AIAXEIPIZH APXEIQN

Evotnta 1: Apxttektovik HAeKTpovikwv

YnoAoylotwv Kal Baotkég Pubuioeig

. Avolypa kal KAeiowo H.Y kal mepibepelakwy
OUOKEUWV

. Apyxttektovikn H.Y (Hardware) (CPU, Mviun,
Input Devices/ JUCKEUEG ELOAYWYNG
Sedopévwy)

. Tpomog oUVEEGNC TWV CUCKEUWY QUTWV OTOV
H.Y

. Mpocappoyr Tou NXoU TNS NUEPOUNnViag Kal
WPAG TOU TIPOCWTILKOU UTIOAOYLOTH oo Ta
€lkoviblo otnVv Katw S€€Ld ywvLd Tou XWwpou
epyaciog tou HAekTpovikou YmoAoyLoth.

. Avolypa kal kKAeiowo HY kal mepldepelakwy
GUOKEUWV

Evotnta 2: NMepujynon kat avalitnon(search)
dakélwv(folders) kot unodpakéAwv (subfolders)
NG LEPAPXLKNG SOURG EVOG UTMOAOYLOTH

. Opyavwaon okAnpoul diokou (Ddkelol/
Yrniodakehot/Apxeia)

. Méoa amoBrkeuonc apxeiwv

. Epyaocia pe to Windows Explorer

. EmuloyEg otnv mapouaciacn tou Explorer (Large
Icons, Small Icons, List, Details)

. Tawvounon tou meplexopévou tou Explorer

. Movabeg pétpnong pueyeboug pakéAwv
dakélou (Folder), apxeiou (file)

. Avalntnon pakEAwV Kal UTTOPAKEAWVY TNG
LEPAPXLKAC SOUAC EVOC UTTIOAOYLOTH LE KpLTrpLa

. Erthoyr amoteAéoaTOg Ao To AMOTEAECATA
™G avagitnong

. Avolypa apxelou (apxeio excel, powerpoint,
word)

. Xelplopog mapabupou apyeiou

(EAaLotomoinon, Meyilotonoinon, Emavadopd,
kal KAelolo mapaBupou)

. Awaxeiplon moAAwv mapaBupwv Tautoxpova

. Opyavwaon moAwv napadupwv otnv 086vn

. Eval\ayr| and éva mopdBupo /mpoypoppa o
Ao

Evotnta 3: NpdoPaon kot Ataxeipion Baotkwv
AsLToupyLwV Kal epyaAeiwv Twv GakEAWV Kot

Contact us

TWV apXeiwv

° Anuoupyia dakélou kol apxelov kat Staxeipion
dakélou Kat apyeiov

° Anuoupyia véou dpakélou kat apyeiou

° Anpoupyia urtodakélou

° Metakivnon, Avtypadn, ZBroiuo apxeiov/
dakélou(cut, copy, delete)

. Metovopaoia pakélou/apxeiou(rename)

. Anuoupyia eikovidiou(Desktop Icon) otov xwpo
epyaciog kot oBriolo elkovidiou

. Anuoupyla elkovidiou ocuvtopeuong (shortcut)

Kol oBACLUO ELKOVLSIOU CUVTOUEUGNG
. KaAaBog AvakukAwaong(Recycle Bin)

° Xpron tou kaAaBou avakUKAwoNG

° SBrOLUO TIEPLEXOUEVOU TIEPLEXOUEVWY KAAaBoU
ovoKUKAWGNG

° Enavadopad apxelou-pakélou amnod tov kdhabo
ovoKUKAWGNG

MEPOZ B

Evotnta 4: MAofynon oto Stadiktuo Ko

Avaintnon

. MAnpodoplwyv anod to Aladiktuo

° Mwg Aettoupyet To Awadiktuo (Internet)

. Tl elvat o Naykoopog lotog(World Wide Web)

Kol o€ TL SLadEpel amo to Aladiktuo

OL 8Lddopeg umnpeoieg tou Internet

Baoukr) Opoloyia oto Internet

Tpomol ouvdeong Ue To Internet

Katavonon 6pwv HTTP, URL, ISP,Hyperlink

Ekkivnon tou duMopetpntr(browser) Internet

Explorer (Web Navigation)

Avolypa oghidag oto Internet

. Tpomog ouvBeong kot Soun pag StevBuvong
otov MNaykoopLo 1oTo Kat tpdmo clvBeong Twv
Stadiktuakwy LotooeAidwv(http, www)

° Baolkég Aettoupylieg tou duAAopetpntn (Ta
epyaleia Back, Forward, Refresh, Stop kat

Home, Print)
3 Evepyomoinon hyperlink oe lotooeAida
° Avtiypadel mepleyopévou amnod TNV LotooeAida e

TNV Xprion tou epyoleiou Copy

. Tupmrpwon Sladiktuakis popuag(web based
form)

. AOKNOELG
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EDUCATION & INFORMATION

% EdiTC TECHNOLOGY CENTRE

Baoikeg Wneilakeg Ae€loTnTeg - Eninedo 1

ENOTHTEZ ZEMINAPIOY

Evotnta 5: Avdktnon kat AELoAoynon
MAnpodoplwv

EUpeon MAnpodopLwyY LE TV Xpron Twv Xpron
punxavwy avalitnong ( Search Engines)
Xpnotpomnolwvtag AE€eLg KAELSLA

Aoknon

Xpron tng Alotag Twv ayannuévwy (Favorites)
DUAagn oelidag péoa oto pevoul Favorites
Opyavwon twv Favorites

Anuoupyla Favorites Folders(Bookmarks)
Avolyua twv Favorites

KaBoplopog Apxkng Zedibog

Avolypa oghidag Incognito

Avalntnon ewovwy oto Sladiktuo
Xpnotponolwvtag to Google Image kal GA\eg
OXETIKEG OEAISEC

Baowkol kivéuvol amo tnv avalitnon
mAnpodopLwv oto dLadiktuo

Evotnta 6: AvtaAlayn MAnpodoplwv

Mpoypaupota AUECWY UNVULATWY
Eykatdotoon, dvolypa Kat KAsiolpo
TPOYPAUUATWY AUECWY PNVUHATWV(instant
messages)

AmooTtoAn Kat mapalopn HNVUUATWY LECWV
TWV TPOYPOUUUATWY AUECWY UNVUUATWY
MNapaAaBn apxeiwv kal arnodrKeuon Toug
MpoacBrkn AWV xpnotwv otnv Alota emadwy
oou

JUvbeon pe AAAOUG XpOTEC Kal cUVOUIAL padl
TOUG

Aoknon

AmootoAn] 8levBuveong uplog totooehidag n
anoteAeopdTWY avalnTthoelg oe GAAOUG XproTe
XPNOLLOTIOLWVTAG TA TIPOYPAUUATA APECWV
UNVUPATWV

Acknon

MEPOZ I - HAEKTPONIKO TAXYAPOMEIO
Evotnta 7: AmootoAr ko AfPn pavupdtwy
nAektpovikoL Taxudpopeiov

Baolka €16 AOYLOULKWY TIPOYPOUUATWY
HAektpovikol Tayudpopeiou (Microsoft Out-
look, Gmail k.a)

H évvola tou Web mail

MAgoveKTAUOTA TWV EPAPUOYWY NAEKTPOVLKOU

Contact us
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Taxudpopeiov
° Avolypa edapuoyrg nAekTpovikol Taxudpoueiou
(Microsoft Outlook)

° I'vwptpia pe toug pakéloug Inbox, Send items,
Outbox, Drafts, Deleted Items

° Anuoupyla kKoL armooToAr VEOU HNVULATOG

. Elcaywyn tg dtevBuvong tou amootoAéa(To) kat

TIPOOUPETIKA XPron tng kowomoinong(Cc) kat
kpudng kowvomoinong(Bcc)
. Elcaywyn tou B€patog(Subject)
Elcaywyn Kat popdormnoincn Tou KELUEVOU TOU
pHNVOUOTOG
Elcaywyn ocuvnupévou(attachment)
KaBoplopog mpotepalotitwy
ATIOOTOAN UNVURATOG
CC kaw BCC
MBava mpoBARATO KATA TV OITOCTOAR
ouVNUUEVWY (Opla peyeBoug apyeiwv,
TEPLOPLOUOL GTOUC TUTIOUG OPXELWV)
AlaBAovtog Kol amovTwyTag 0 Vo VUL
Evtomopocg kat Stafacpa unvopaTog
Ynueiwon paong yia ppvupa (flag for action)
Anavtnon oe privupa(Reply, Reply to all)
MpowBnon pnvupatog(Forward)
XprAon Twv onuaLwy

Evotnta 8: Opydvwon/ To§lvopnon NVULATWY
° Tagvopnon pnvupdtwy pe Baon Ovopa (Name),
Huepounvia(Date),MéyeBog(Size)

Anuoupyia dakélou

MeTtakivnon unvupatog oe pAakeAo

Awaypadr) unvopaTog

EktUmwaon unvouoTog

Evotnta 9: Xprion kal Ataxeipion tou BLBAiou
AleuBUvoewv (Address Book)

MpoacBrkn véag emadng (New Contact)
Alaypadn puépoug MAnpodopLWV ULag emadng
3Browuo pag emadng (Delete)

‘Epeuva yla pia emadn (Find a Contact)
ATo0oTOAN NAEKTPOVIKOU NVULATOG OO TV
Alota emadwv (Create E-mail)

MEPOZ A: AZODAAEIA AEAOMENQN KAl
MNPOzBAZHZ HAEKTPONIKQN YMOAOTIZTQN
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H EDUCATION & INFORMATION
I TECHNOLOGY CENTRE

Baoikec Wnplakec Ae€ioTnTeC - ENingdo

ENOTHTEZ ZEMINAPIOY

Evotnta 10: Kivéuvol acdaleiag nov Siénouv
™V Xprion Ko npocPaon otov HY

METpa KAl KAVOVESG TNG XPrRong Twv
TEXVOAOYLWV TNG MANPOPOPLKAG O JLa ETALpEL
Elcaywyn Kwdikol xpriotn Kal KwSLkou
npocBacng otov HAEKTpOVIKO YTIOAOYLOTH Katd
TNV MpocBacn Tou XpRotn

MoAttikég Slaxeiplong KWOKWV pooBacng

log YroAoylotwy — Tt eivay, Ta (6N wwv, Tpdmog

elo6oxn¢c otov HY

Evotnta 11: Epedpikn anoBnkeucn Se6o0pévwv
(back up)

Edebpikn) amoBiKeuon CNUOAVTIKWY OpXELWV
TOUu uTtoAoyLoTH

Aoyol dnuoupyiag avtypdadwv achaleiag
Méoa petadopdg kat anobrikeuong apxsiwv
(Compact disk/DVD/Optical Disk/USB/
E€wTtepLkog okAnpdg Silokog

Evepyomnoinon Aoylopikol edappoyng yla
ededpikn amobrkevon apxelwv

Evotnta 12: XpAon AOYLOUKWV KOTA TWV LWV
(Anti-virus)

Métpa mpoaotacio and toug Loug

KaA£G PAKTIKEC

AoyLlopka Anti-virus

EvVNUépwaOn TWV AOYLOULIKWY TTPOCTAGCLOG
Noylopikd Antivirus Awpedv Kat pe cuvdpopun
(McAfee, AVAST, Symantec — Norton, Trend
Micro, Panta, Kaspersky)

Eykatdotoon Aoylopikol antivirus

‘EAeyxog yla UTtapén Lwv

XELPLOUOG TWV HNVUUATWY EVPECT LWV

Evotnta 13: Acdoaln npdoPaon oto
NAEKTPOVIKO TaXUSPOLELO Kal oTo SLadiktuo

Kivéuvol mou oxetilovtal pe to Stadiktuo
EkdpoPLopoc

MapevoyAnon

I'VWoTomoinon TwV MPOCWTTKWY 0a¢ CTOLXEIWV
XwpLg TNV €yKplon cog

Métpa yla anoduyn Kvduvwy

Mn GVoLypO CUVNUUEVWVY apXELWY AYVWOTOoU
TUTIOU KL TTIPOEAEUONG

ErmupuAaktikotnTa oTIg MAnpodopieg mou

Contact us
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BAémoupe oto StadikTuo Kal SlacTaUpwon Twv
mAnpodopLwv

KaBoplopog kwdkol yla mpocPacn oto
NAEKTPOVIKO TaxuSpopelo

Epyaleia amoduyng KivdUvVwy Kal eMBECEWV
Anti-virus

Anti-spam

Web filtering

Firewall

Anti-spyware

MEPOZ E: ENME=EPTAZIA KEIMENOY
Evotnta 14: Eloaywyn

Noylopika Enegepyaoiog kelpévou

Zekivnua kat kAeiowo Microsoft Word
Katavonon tg 08o6vng

Opydvwaon TwV EVIOAWV

Katavonon twv Office Buttons, Tabs kot
Groups, Dialog Launcher Buttons

Anuoupyia, dUAagn, emavadopd eyypadou
Anuoupyio apxeiov Kelpuévou

Dulagn apxelou Kelpévou(Save)

DUAagn apxelou kelpévou pe GAAo dvoua(Save
As)

ANayn ovopatog apyxeiouv kelpévou(Rename)
KAeilowpo apyeiou kelpévou (Close)

Enmavadopd apxeiou KeluEvou otnv 0Bovn oag
(Open)

SBRoluo apyxeiov kelpévou(Delete)

Metakivnon péca os éyypado

MeTakivnon e To TANKTPOAOYLO

MeTtakivnon He tn BorOgla Tou OVTLKIOU
Evotnta 15: Eloaywyn kat Eme€epyaoio KeLPEVOU
Emihoyn, avtlypadn Kol LETOKIVNON KELLEVOU
Elcaywyn Kelévou . H évvola ypoppwy Kat
napaypadwv

Erdoyn Agéng, ypappng, mapaypddou, eyypddou
Alaypaodr Kelwévou Le tnv xprion tou backspace
kat Tou Delete amo to mAnKTPoAGyLo
Metakivnon / Avtiypadn kelpévou pe tn BorBela
TOU TIOVTLKLOU

MeTtakivnon Kelpuévou Ue ta epyaleia Cut and
Paste

Avtiypadn Kelpévou pe ta epyaieia Copy and
Paste
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H EDUCATION & INFORMATION
I TECHNOLOGY CENTRE

Baoikeg Wneilakeg Ae€loTnTeg - Eninedo 1

ENOTHTEZ ZEMINAPIOY

H evtoAn Paste Special

. Xpnrion tou Format Painter

. MoAAamAd Copy kat Paste péoo tou clipboard

. Ta gpyadeia Undo, Redo kat Repeat

. Xpron tng evtoAng ebpeong(Find) yia va Bpeite
OUYKEKPLUEVN AEEN | dpdon oTo Keipevo cag.

. Xpron tng evioAng avtikataotaon (Replace)
Ylal VO OVTIKATAOTHOETE pla Aé€n | dpaon pe
Lo GAAN

. Aoknon

Evotnta 16: Mopdomnoinon xapoktipwv

. Mopdomnoinon xapaktipwv

. Ta epyaAeia Bold, Italics, Underline, Grow Font
Size, Shrink Font Size, Text Highlight, Font Col-
our

. Ta mAaiola Font kat Font Size

Evotnta 17: Mopdomnoinon napaypdadou
. EuBuypauuion mapaypddou(alighnment)

. Anootoaon PeTafl YpaUULWY Kal tapaypddwv
(line and paragraph spacing)

. Anuoupyla ecoxwv(indents)

. Aloteg pe BoUAgg kat aptBuoug(bullets, num-
bering)

. Mopdomnoinon napaypddou pe tn BorBela tng
pivag

. Epddvion tng piyag

. AMayn tng povadag pétpnong( amd ekatootd
o€ (vtoeg)

. Aoknon

Evotnta 18: Mivakeg

. Anuoupyia mivaka

. Elcaywyn 6ebouévwv oe mivaka

. Metakivnon péoa og ivaka

. Emdoyn og mivaka

. MNpoaBnkn/ oBAGLUO YPAUUWY KAl OTHAWY 0TO
Tivaka

. JUYXWVEUON KEALWV

. YmoAoyLlopol péoa o€ mivaka

. Acknon

Evotnta 19: ‘EAeyxog Keipuévou

. Elcaywyn nuepopnviag kat wpag oto £yypado
LE TV Xprion tTou epyaleiov Date and Time

. Anuloupyla Kal etlcaywyn AutoText

Contact us
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° ‘EAeyxoc opBoypadiag Kot YpaUUATIKAG UE TNV
xprion tou gpyaleiou Spelling & Grammar’
° Aoknon

Evotnta 20: Mpoetopnacia kat EKtunwon

Kelpévwv

. E{6Nn ekTUMWTWV Kot Aettoupyieg Toug

. MPOETLOKOTINGN TOU KELEVOU HLE TNV XProN TNG
€VTOANG Print

. Emhoyn extunwtr(Printer)

. Emihoyn Baowkwy XapaKTNPLOTIKWY EKTUTIWONG
(emhoyn oeAibwv, aplBuog avilypadwy, molotnta
eKTUTIWONG)

° AN\ ayr TpocavatoAlopol oeAlSag Le TV Xprion
Tou epyaleiov Orientation (Portrait, Landscape)

° AMayn nepBwpiwv (Mavw Katw, Se€L, aplatepo)
LLE TNV Xprion tou Margins

° EmukepaAideg kat YmooeAideg

° ANayn LeYEBOUG TOU XapPTLOU

° EktUnwon

MEPOZ 2T : AOlNZMIKO HAEKTPONIKQN ®OYAAQN

Evotnta 21: Eloaywyn ota HAektpovika @UAAa

. MNwc¢ pmopei to Excel va oag BonBnoet va
SLEKTIEPOLWOETE TIG KAONUEPLVEG EPYOTIEG OaG
amoSoTIKA Kal ypryopa

° Noylopika HAektpovikwv QUAAwY

Evotnta 22: Eloaywyn

. Katavonon tg 086vng
° Opydvwon tou Ribbon
. Katavonon twv KopTeAwY Kol OpASwY KOU UTTILWY,

KOUMTILWYV EKKivnong mAaiola StaAoyou

Evotnta 23: Epyacia pe ta apxeio
° BiBAia epyaciog kat dpUANa epyaciag

. Anpoupyio evog véou BiBAiou epyaociag
° Anuoupyla dakéAwv

° AmoBrikevon apyxeiwv

° Avolypa kat KAeioluo apxeiwv

Evotnta 24: Epyacia pe ¢pUAa
° Elcaywyn kat Staypadn dUAAwY
° Ovouactia pUAAWV
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= EDUCATION & INFORMATION
) I TECHNOLOGY CENTRE

Baoikeg Wneilakeg Ae€loTnTeg - Eninedo 1

ENOTHTEZ ZEMINAPIOY

. Metakivnon kot avtypadr ¢UuAAwvY ° Elcaywyn kat popdormnoinon ypadnuatwv
[ )
Evotnta 25: To Fill Handle Evotnta 32: EKtinwon
. Epyaotia pe to Fill Handle . Kedahideg kat umtooéAdeg
. AOKNOELG . EmavaAnyn titAwv
° H pUBuLON Tou TPOCAVATOALGHOU TOU XapTLlol Kal
Evotnta 26: Anuioupyia nivaka Twv neplBwpiwv (Paper Orientation and Margins)
. Elcaywyn 6e6opévwv-0L Stadopol tumot o Ektunwon
Sedopévwy
. Xpnotponouwwvtac to AutoSum Teot / A§loAdynon
. Avtiypadn plog poppoulag
. Aoknon

Evotnta 27: ITAAEG Kol OELPEG

. Elcaywyn kat Staypadn oelpwy Kol oTNAWV
. Mopdormoinon celpwv Kol oThAWV
. Antokpuin / adaipeon oslpwv Kat oTAWY

Evotnta 28: Anuovpyia anAng ¢poppouAag
. Anuoupyla doppoudag

. A6pBwon pLog popuoulag

. ATIOAUTEC KOl OXETIKEC avadOpES

. Aoknon

Evotnta 29: Functions

. Xpnotpomnowwvtag tou Function Today

° Xprion tou insert Function

° To Function Average Count, CountA, Min kat
Max

. Aoknon

Evotnta 30: Mopdonoinon (Formatting)
Autopatn popdomnoinon

Avtiypadn popdomnoinong
Mopdoroinon Twv ypaUaTOCELPWY
Mopdomnoinon aplBuwv

AMayn Tt euBuypappiong

JUvopa Kat okioon

Adaipeon popdomnoinong

Aoknon

Evotnta 31: Eloaywyn ypadikwv

. ElkOveg
. Ixnuota
. Xprion tou SmartArt
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