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Making Training
an enjoyable experience

L ]
O I | I C( ! To Microsoft Word eival to amapaitnto epyaleio Kelpuevo-

vpadiag. Me tnv xprion autol ot urtoPridlol Ba propolv
va SNULOUPYOUV TLG EMLOTOAEG TOUG ,Val TIG LopdomoLolV va
TIPOCOETOUV O€ AUTEG TIVAKEG KAl ELKOVEG Kal GAAa. Me tnv

XPNoN Tou AOYLOMLKOU auTOU OL CUMMETEXOVTEG Ba elval
w g % | | YIVOUV TILO QIMOTEAECUATIKOL KOl TTap Ay WYLKOL.

i Microsoft Word
="—u Basic Level

ED19A01

. . , M )
Me tn Xxprion tou Microsoft Word oL untoridrot & v ohorhnpwon

Ba umopolv va SnuloupyolV TIG EMLOTOAEG TOUG, va TG ¢ Anpoupyia, dulaén, emavadopd eyypadou
Hopdormolouyv Kal va tpocBETOUV O AUTEC TIIVOKEG KL ELKOVEG.
Me 1t xprion autol Tou Aoylopikol audvetal N
TIOPAYWYLKOTNTA KOL N AITOTEAECHATIKOTNTA TWV uTtoPndiwv. . Mopdormnoinon xapaktripwv

Ertthoyn, avtypadr Kal Hetakivnon KELLEVOU

7 Gpec . Mopdomnoinon napaypadou

. Anpoupyia mvakwyv
Agutépa , 4 OePpouapiou 2019

. Elcaywyn kat Mopdormnoinon MNpadikwv
r'vion Microsoft . KaBoplopog 2ehidag, Kepalidwv kat YooeAldwyv

Windows . EktUmwon

EMnVIKa

Ekmatdeutiko YAKO otnv EAANVIKA
yAwooa
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[] Office
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v\l Microsoft Word
==—u Basic Level

Xwpog Ae§aywyng: EDITC Conference Center
TuBpou 16,

Kootog ZupETOXAG
1055 Aeukwola, Kumpog

To K60TOC¢ GUUTIEPINAUPBAVEL CNUELWOELC, TILOTOTOLNTLKO CUUUE-
TOXNG, éva ehadpl yeupa Kot Stalelpparta Kade.
HpEpOpNViES Kat WPEC ALEEaYWYAC ZUVOALKO Ermuyyopriynon Koéotog
Kootog AvAA SUNUETOXNAG
Huspounvia npa Alggavwvﬁq JUVOALKO KO- €135 €0 €135
OTOG YLOL ETUYXEL-
Asutépa, 4 DePpouapiov | 08:00-15:45 pPHOELS
2019
MNa Avepyoug | MapakaAw MNKOWVWVAOTE Holl pag
Awaovxoug
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EDUCATION & INFORMATION TECHNOLOGY CENTRE

Microsoft Word- Basic Level

AvaAuTiKO MNeplexopevo
Zekivnua kot kAgioipo MS Word

. Katavonon tng 086vng
. Opyavwaon Twy EVIOAWV
¢ Katavonon twv Office Buttons, Tabs kot Groups,

Dialog Launcher Buttons
Anuloupyia, pudaén, enavadopd eyypadou

. Anuoupyia Kelpévou

. Dulagn eyypacdou

. KAelolpo eyypadou

. Emavadopd Kelpévou otnv 006vn oag
Metakivnon péca o€ éyypado

3 MeTtakivnon Ue To TANKTPOAOYLO

. Metakivnon pe tn BoriBsLa Tou movTLKLoU
ANOYELG KELHEVOU

EKTUnwon Kepévou — n odnyia Print Preview
AnootoAn apxeiov péco Tou email

Xprion tou Office Assistance

Erttdoyn, avtiypadn Kot HETAKiVNon KELLEVOU
. Ertthoyn A€€ng, ypapung, mapaypddou, eyypadou
. Alaypadr| KELUEVOU

. Metakivnon / Avtypadr Ketpévou e tn Bonbela tou
TOVTLKLOU
. Metakivnon Keluévou Ue to Cut and Paste

. Avtypaodn Kelpévou pe to Copy and Paste

. H evtolAn Paste Special
¢ Xpron tou Format Painter
. MoAAamAd Copy kal Paste péco tou clipboard

¢ OL0bnyiec Undo, Redo kat Repeat

Mopdomnoinon Xapaktrpwv

. Emhoyn kat popdormnoinon Kewuévou

. Ta epyaAeia Bold, Italics, Underline, Grow Font Size,
Shrink Font Size

L Ta mAaiota Font kat Font Size

3 IPOLOTOOELPEG

Mopdomnoinon napaypdadou

. EuBuypaupion mapaypddou

. Amnootaon PeTaE) YPAULWY

3 Anuoupyio ecoxwv

. Aioteg pe BoUAeg Kal aplOpoug

Mopdomnoinon napaypdadou pe tn BoRBela tng piyag

. Epdadvion tng piyog

. AMayn TG povadag pétpnong( amd ekaTooTd o
vtoEg)

M\aiowa Kol xpwpatiopoi

3 MpoacBrkn opiwv Kat okicong

KdaBetn otoixion

Nivakeg

Anuoupyla mivaka

Eloaywyn 6edopévwy o mivoka

MeTtakivnon Héoa oe mivaka

Emhoyn oe mivaka

MNpocBnkn/ oBAGLUO YPAUUWY Kol OTAAWV OTO Ttivaka
JUYXWVEUON KEALWV

* & & & o o

. YrnoAoylopol péca og mivaka
KaBoplopog pubpicewv oelidag
Kedalideg kot utooeAideg

EKTUTtwon

Delivering training since 1996



A department of
g EDIT-C ") EDITC

EDUCATION & INFORMATION TECHNOLOGY CENTRE

Registration Form

Seminar Code: ED19A01— Title: Microsoft Word -Basic Level Start Date: 04/02/2019

A. Organization’s details (if applicable)

Company/Organization: Size: OSmall OMedium
Economic Activity: Telephone: Fax:
Address: Postal Code:

Email:

Person responsible for the
registration: Direct Telephone:

B. Participant’s details (1)

OMr OMs Name Surname
Title/ Job Position: Email:
Job description: Telephone/Mobile: Fax:

Reasons for participating in the
seminar:

Please fill this section if there are special requests for the lunch provided (only in the case that lunch is included)
OFasting OVegetarian OVegan

O They will participate to the seminar more than one participants (In this case please fill in the second page as well )

C. Participation Cost
PARTICIPATION IN THE SEMINAR IS PREPAID (at least three days before the start of the seminar)
Please invoice OThe participant OThe company Credit Customer Number (if applicable):

O Participation Cost: €135

Cheques must be issued to EDITC Ltd and payment can be made directly through deposit to the account of the company

Account Name: EDITC LTD Account Number: 115-01-068696-01
IBAN:CY19 0050 0115 0001 1501 0686 9601 SWIFT/BIC:HEBACY2N

D. Terms and conditions for participation on EDITC seminars

1. The company accepts registrations for participation in the seminars at least 5 working days prior to the start of the seminar. EDITC does not commit to
accept any registrations received in less than 5 working days before the start of the training program.

2. Written cancellations received 5 working days before the start of the training program are accepted and in the case where a payment has been made by
the client, the full amount is reimbursed to the client. Cancellations that do not meet the above term are invoiced. The client may replace the participant
(s) provided that they meet the criteria for participation on this program.

3. The company has the right to cancel or postpone a training program up to one day before the start date of the program. All prepayments are returned
to clients.

4. All registrations are strictly prepaid except credit customers. EDITC will not allow the entry of participants in the class unless their financial obligations
have been settled.

5. EDITC will inform the client upon receipt of the application form. Written confirmation for the implementation of the training program will be sent within
3-5 days before the start date of the seminar. In exceptional cases written confirmation may be sent one day before the start of the program.
Participants are encouraged to contact the company in case they did not receive the confirmation.

6. Participants with less than 75% attendance cannot be subsidized by the HRDA and in this case the participants (or their company) will have to pay the
amount of the subsidy (in addition to their own payment amount).

7. In case of subsidized programs by the HRDA all the required forms of HRDA must be sent to EDITC before the start of the training program. EDITC will
not allow the entry of participants in the class unless the HRDA forms have been submitted to EDITC.

8. Certificates of participation will be given to participants after the completion of the course provided that their financial obligations and obligations
regarding HRDA forms are settled. Otherwise certificates will be mailed as soon as the above obligations are settled.

OWe agree with the above terms and conditions

Signature: Date:

Stamp (in case of company):

Contact Us Tel: 77 77 72 52 , Fax: +22466635, email: enquiries@editc.com

Visit our new web site at www.editc.eu
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B. Participant’s Details (2)

OMr  OMs Name Surname
Title/ Job Position: Email:
Job description: Telephone/Mobile: Fax:

Reasons for participating on the
seminar:

Please fill this section if there are special requests for the lunch provided (only in the case that lunch is included)
OFasting OVegetarian OVegan

B. Participant’s Details (3)

OMr OMs Name Surname
Title/ Job Position: Email:
Job description: Telephone/Mobile: Fax:

Reasons for participating on the
seminar:

Please fill this section if there are special requests for the lunch provided (only in the case that lunch is included)
OFasting OVegetarian OVegan

B. Participant’s Details (4)

OMr OMs Name Surname
Title/ Job Position: Email:
Job description: Telephone/Mobile: Fax:

Reasons for participating on the
seminar:

Please fill this section if there are special requests for the lunch provided (only in the case that lunch is included)
OFasting OVegetarian OVegan

B. Participant’s Details (5)

OMr  OMs Name Surname
Title/ Job Position: Email:
Job description: Telephone/Mobile: Fax:

Reasons for participating on the
seminar:

Please fill this section if there are special requests for the lunch provided (only in the case that lunch is included)
OFasting OVegetarian OVegan

OWe agree with the above terms and conditions

Signature: Date:

Stamp (in case of company):

Contact Us Tel: 77 77 72 52 , Fax: +22466635, email: enquiries@editc.com

Visit our new web site at www.editc.eu




